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I. O0umme nmo1oKeHus

1.1.  Hacrosee ITonoxxenune 06 Otaene conpoBOkKIEHHS MEKBEIOMCTBEHHBIX IPOrpaMM H
npoektoB (nmanee — [lonokeHue) pernaMeHTHpYeT JeATeNBHOCTh CTPYKTYPHOIO IIOJpa3feseHus
(manee — Orzen), onpenenser ero 3agayd, (YHKIMH, IpaBa U 00sI3aHHOCTH cOTpyaHHKOB OTaena,
OTBETCTBEHHOCTb M HANpPABJEHUA B3aUMOJICHCTBHS.

1.2.  Otnen sBnsercss CTpyKTypHbIM mnozapasnenendeM AQOY BO JIIO «Bonoroackuii
MHCTHTYT pa3BUTHs oOpasoBaHus» (fanee — YupexaeHue).

1.3. B cpoeii nmesrensHocTH OTtzmen pykoBoacTByeTcs aeiicTByomuMH KoHcTHTyuHeit
Poccuiickoii ®epepaunu, (QenepaibHbBIMH  KOHCTHTYUHOHHBIMH M (elepalbHBIMH - 3aKOHAMH,
HOPMAaTHBHBIMH TnpaBoBbIMH akTaMH [lIpesunenta u [lpaButensctBa Poccuiickoii ®enmepaunm,
3aKoHozAaTenbcTBOM  Bosorozackoif  ofnacT,  HMHCTPYKTHBHO-METOJHYECKHMH  MaTepHalaMH
(benepatbHOrO H PErHOHAIBHOTO ypoBHeH B obmacTH o0pa3oBaHMs, JIOKATBHBEIMH HOPMATHBHBIMH
NOKYMEHTaMH YupeIeHHs, OpraHu3alMOHHO-PACTIOPAIAMTEIbHBIMH JOKYMEHTAMH Y UpEKICHHS,
HactosuM [lonoxkenuem.

1.4, JleatensHocTs OTAena OCYIIECTBIAETCS HA OCHOBE TEKYIUEr0 W MEPCHEeKTHBHOTO
IUIAHHPOBAHHA, COYETAHHS eIMHOHAYATHS B PEIICHHH BOMPOCOB JIEATEIBHOCTH M KOJUIETHAILHOCTH
npH UX 00CY)KIEHHH, MEPCOHATBLHOM OTBETCTBEHHOCTH pabOTHMKOB 3a HEHaJJIeKallee HCIOJIHEHHE
HJIH HEHCIIOJIHEHHE BO3JIOMKEHHBIX Ha HUX OO0S3aHHOCTEH M OTHACNBHBIX MOpPYYeHHH HayalbHHKA
YnpaeneHus.

1.5.  CrpykTypy Hu WITaTHYIO YncaeHHOCTh OTaena yTRep:KaaeT pekTop YupekKIeHHs.

1.6.  Otaen cTpoMT cBOIO pabOTY B TECHOI CBA3M CO BCEMH IOAPA3IENeHUAMH Y UpexIeHHs.

1.7. Otnen B cBoeli paboTe HEMOCPeJCTBEHHO TNOAYMHSETCS IPOPEKTOPY 110
obpa3oBaTeNbHOH JEATEIBHOCTH M OTUMUTHIBACTCS O CBOEH JEeATeNIbHOCTH TMepell HUM H PEKTOPOM
VYupexneHus.

1.8. Otnen Bosrnasnser HayanbHUK OTaena, KOTOPLIH Ha3Ha4YaeTcs H OCBOOOKIAETCS OT
3aHUMaeMOH JOJDKHOCTH NIPHKA30M PEKTOpa YupeKIeHHH.

1.9. Ksamuduxaumonusle  TpeGoBaHHs,  (GYHKUMOHANBHBIE  O0SM3aHHOCTH,  INpaRa,
OTBETCTBEHHOCTh HavyanpHHka Otaena M Jpyrux coTpyaHukoB Otzaena periaMeHTHPYIOTCS
IOJIKHOCTHBIMH HHCTPYKIUSIMH, YTBEP/K/IAeMbIMU PEKTOPOM Y UpeikIeHHUS.

IL. Hesm, 3axaun 1 Hanpasjenus aesreasnocru Oraena

2.1.  Uensto  pesrensHoctd  Otmena  siisercss  oDecrneveHHe  CONMPOBOMKICHHS
MEeKBEJOMCTBEHHBIX IIPOrpPaMM H IPOEKTOB.

2.2. 3amayamu aestensHocTH OTiena SABIsoTCs:

- OpraHU3aLus ¥ NpoBeJeHUEe MEPOIPHITHH B COOTBETCTBUM C PErMOHATBLHEIMH ITPOrpaMMaMH
U (MJIH) YCIIOBHUSIMM JIOTOBOpa (KOHTPAKTa) Ha NJATHOH OCHOBE M (MJIM) C TEXHMYECKHM 3aaHHEeM H
b 0

- OpraHu3alus ¥ [POBEJEHHE MEPONpPHATHI B COOTBETCTBHM ¢ PernoHamsHO! mporpammoii
noBeleHus pUHAHCOBOI rpamoTHOCTH Hacenenus Bonoronckoii obnacty;

- peamu3auus JOMOJHHUTENBHBIX MPO(ECCHOHANBHBIX MPOrpaMM  JIOMOJHHUTENBLHOrO
o0pa3oBaHus Ha MJIATHOH OCHOBE;

- OCYLIECTBJIEHHE MOHHTOPHHIA I[IPOBEICHUS MEPONPHATHH, NPOBOJUMBIX B paMKax
nestensHocTH OTaena.

2.3. OcHOBHBIM HampaBiieHHeM JedresibHOocTH OTzaena sABISETCA MEKBEIOMCTBEHHOE
B3aMMOJICHCTBHE B paMKax peajd3aliH perHoHaIbLHBIX/MEKPErHOHAIBHBIX IPOrPpaMM H IPOEKTOB, B
TOM YHCJIe, peau3yeMbIX Ha BHeOIOKETHOH OCHOBeE.

III. ®ynkoun OTaena
Jlna pemenus noctaBieHHBIX 3a1a4 OTieNn BBINONHSET ClieAyoume GpYHKIHM:
3.1. OGecneunBaeT OpraHH3allkIO U MPOBEJICHHE MEPONPUATHIA, OTHECEHHBIX K KOMIIETEHIIHH
nearensHocTH OTaena.
3.2, OcywecTsisieT OpraHusalmio oOydyeHHs 10  JOINOJHHTEIBHBIM MPO(ecCHOHATBHBIM
nporpaMMam JIOTOJHHTEIbHOro 06pa3oBaHHs Ha MJIATHOH OCHOBE.




3.3. TlpoBOAMT MOHHMTODHHT PEANH3yeMBIX MEPONpPHATHH, OTHECEHHBIX K KOMIETEHIMH
nesitenbHOCTH OTHEnA.

34. OcywecTBnsder B3aMMOJEHCTBHE €  OpraHaMH  BJACTH, TOCYJapCTBEHHBIMH,
TEPPUTOPHATIBHBIMU OpraHaMu (efiepanbHeIX OpraHoB HCIOJHHTENBHON BIACTH, (elepanrbHbIMH
OpraHamu TroCyIapcTBEHHOH BIAacTH, OpraHaMM MECTHOTO CaMOYIIpABJIE€HHs, OpPraHM3alUiMH, B
pamkax nesrensHoctH Otnena.

3.5. OcyuiecTBIA€T NOArOTOBKY OTYETOB O PealIH3allHH MEPOTIPUATHIT B paMKax JeATENbHOCTH
Otpena.

IV. IIpaBa u ob6s3annocTu corpyauunxos OTaena

4.1. Corpynuuku Otaena HMEIOT MpaBo:

- YYacTBOBAaTh B IUIAHHPOBAHHH IEATEIPHOCTH YUPEXIEHHS, BHOCHTH MPEIIOKEHHS IO
MEPCIIEKTHBHOMY U TeKYyIIeMY IIaHHpoBaHHUIO pabotel Otaena, YupexaeHus;

- [OJIy4aTh NOCTYMAIOLINE B YUPEKIECHHE JOKYMEHTHI H HHBIE HH(POPMALMOHHBIE MATEPHAITE]
IO CBOEMY TpPOQHIIO JEATENbHOCTH IS O3HAKOMJIEHHs, CHCTEMaTH3HpOBAHHOIO y4Yera |
HCIIONE30BaHus B paboTe;

- 3ampallMBaTh W IOJIy4aTh OT pEKTOpa YUpeKIeHHs, DPYKOBOAHUTENEH CTPYKTYPHBIX
nojpaszenenuii MHGOpMaNHIO, HEOOXOIMMYIO UIA BBHINOJHEHHS BO3JIOMKEHHBIX HAa HHX 3a7ad M
(dyHKIMI;

- Y4acTBOBAaTh B 00CYXJCHUH BOMPOCOR, OTHECEHHBIX K KommeTeHnul OTena;

- IPHHAMATh Y4acTHE B pa3paldOTKe M CO3JaHHH JIOKAIBHBIX MPABOBBIX H HHCTPYKTHBHBIX
W METOIHYECKHX JOKYMEHTOB I10 HalpaBJeHHAM aesTeasHoctd Otaena;

- BHOCHTb IPEAJIONKEHHS M0 COBEPUICHCTBOBAHMIO (popM U MeromoB paborel Otmena H
YupexieHus B 11eJI0M, IIPeJaraTh BAPHAHTE! YCTPAHEH s HMEIOIIMXCs B paboTe HEI0CTATKOB;

- [IOBBILIATE CBOKO KBAJIH(PUKALHIO;

- NIPEJICTABNATE Y UPEKACHAE BO BHELIHMX OPraHU3alHsIX [0 BOMPOCAM CBOEH KOMIETEHIIUH;

- yuacTBOBAaTh B OOYYEHHH, IMOBBILIEHHH KBANTH(QUKALKMHK NEIarorHyecKuX M PYKOBOMASIIMX
pabOTHHKOB 10 HanpaBleHUsAM JAestenbHocTn OTaena;

- MONB30BaThC BCEMH MpaBaMH COTPYAHUKOB YUpEXKIEHWS, ONpee/leHHbIMH YCTaBoM
VupexneHns, KOJUIEKTHBHBIM JOI0OBOPOM Y UpexIeHus.

4.2. Cotpynuuxu Otzena o0A3aHbI:

- JlaBaTb pa3bACHEHMS, KOHCYNBTAMH M pEeKOMEHJaUuu pabOTHUKaM YupexIaeHus Mo
BOIPOCaM, BXOISIIAM B KOMIeTeHIo OTena;

- BBITIOJTHATH KAYECTBEHHO H B IIOJHOM 00beMe BO3JIOKEHHBIE HA HHX TPYIOBBIE 00A3aHHOCTH
B COOTBETCTBHH € 3aK/IIOYEHHLIMH TPYIOBBIMH JJOIOBOPAMH H TOMKHOCTHBIMH HHCTPYKLMSIMH, HHBIMH
JIOKa/IbHBIMHA aKTaMU Y UpeKIeHHUs;

- CHCTEMaTHYECKH MMOBLIIATH CBOH MpodecCHOHANLHEI YPOBEHD,

- IPHICPKUBATBECA MPHHIMIOB H HOPM CIY)eOHOH 3THKH M COXpaHATh B HEOOXOIUMBIX
CITy4asX KOH(HIEHIHAIBHOCTD CIyXeOHO HHpOpMAaIIHH;

- BBINOJHATh HMHBIE 00A3aHHOCTH, NPEAyCMOTPEHHBIE YCTABOM YUpeskIeHHMs, KOJIEKTHBHBIM
NOTOBOPOM,  JO/DKHOCTHBIMH ~ MHCTPYKUMAMH M HMHBIMH  JIOKANBHBIMH TNpPABOBEIMH  aKTAMH
Yupexnaenus.

4.3. TpynoBas feATeNbHOCTD M COLMAIbHOE 0becedeHne cOTpyaHIKoB OTeNna peryIupyercs
B COOTBETCTBHU C TPYJOBBIM 3aKOHO/IATE/IbCTBOM, ¥ CTABOM YUPEXKIEHHUs, KOIIEKTHBHBIM JOTOBOPOM
YupexneHus.

V. OrBercTBeHHOCTH coTpyaAHHKOB OTaEIA
5.1. OTBETCTBEHHOCTD 3a KAUECTBO U CBOEBPEMEHHOCTH BHIMONHEHHS PpyHkuui OTnena HeceT
HayaueHuk OTtaena.
5.2. OtBercTBeHHOCT paGoTHHKOB OT/ENa YCTAHABTHBACTCS 10JKHOCTHBIMHE HHCTPYKIHSMH.
5.3. Havanbkuk OTaena u COTPYIHHKH HECYT OTBETCTBEHHOCTD 3a pasralleHde CykeGHoH 1
KOMMEPYEeCKO# TaHHbI YUPEXKICHHA H MHBIX CBEIeHHH, KOTOPLIE MOTYT HAaHECTH ymIepd YupeskIeHHIO
HJIH TIOBJIUSTH HAa €r0 aBTOPHTET.




VI. lokymenToobopoT YnpasJjieHHs
7.1. JoxymenrtooGopor mo mgearenbHocTH OTtnaena onpeiensdercs B COOTBETCTBHH C
HOMEHKJIATYpO# Jel, yTBEPKIAeMOM e3KeroIHO.
7.2. TlepcoHaBHYIO OTBETCTBEHHOCTD 3a BeJleHHe JNoKymenTauuu OTzena HeceT HavyalbHHKa
Otnena.

VIL. 3akiovnTeasHble MOA0KeNHs
8.1. Hactosmee [TonoxeHnne BBOOUTCA B JNEHCTBHE ¢ MOMEHTA €ro YTBEPIKICHHA PEKTOPOM
YupexaeHus.
8.2. [MonoskeHue MOJICIKHT MPOBEPKE PYKOBOJMTENEM MOApa3AeieHHs He PeKe OJIHOTo pas3a B
ron. B pesynbTare NpoBEpKH yCTaHABIMBAETCSA HEOOXOMMMOCTh BHECEHHS M3MEHEHHUH B [ToyioxkeHHe.
8.3. Mamenenus B IlosiojKeHHe BHOCATCS DPYKOBOAMTENEM CTPYKTYPHOTO TMOJApasJeNieHHs W
YTBEPAKAAIOTCS PEKTOPOM YupeskIeHUs. BBoadTCA B IeHCTBHE C MOMEHTA HX YTBEPIKACHHS.
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